ALTERATIONS TO WESLEY SQUARE PROPERTIES

This is intended as a guide only. For full terms, please see your Lease

If you wish to carry out alterations to your property, your Lease from Maunsel requires that permission for all alterations is obtained from Maunsel (Fourth Co-Ownership) Housing Society Ltd (known as ‘the Association’ in the Lease, Deed of Variation and the Rules) before the alterations are carried out so that they accord with the Lease, the local Planning Authority, and Building Regulations requirements, and do not prejudice the safety of the occupants or other residents.
Please see the Lease, Clause 2 (11):

“Not to cut maim or remove or permit or suffer to be cut maimed or removed any of the walls ceilings floors timbers girders or the structure of the demised premises (unless for the purpose of making good defects or for installing sink cooking and heating units in a reasonable manner and to the satisfaction of the Association’s Surveyor whose fees shall be paid by the Lessee) nor to make or permit or suffer any structural alteration in or addition to the demised premises nor carry out any development or change of use in the demised premises within the meaning of any legislation for the time being related to Town and Country Planning without the previous consent of the Association and in accordance with plans and specifications approved by the Association in writing.”
As well as Maunsel’s approval, alterations may also require
· Royal Borough of Kensington and Chelsea Building Control certification
· gas and electrical safety certificates
· fire safety certificates

· environmental certificates

· approval from insurers

Copies of these must be supplied to Maunsel on completion.
You should submit your plans, with appropriate documentation and drawings, and with as much detail as possible to JMW Barnard for consideration on whether RBKC Building Control is necessary. If this is the case, JMW Barnard will arrange for a surveyor to visit the property. Should the surveyor advise Building Control is not required, Maunsel will carry the fees for this. 

Please note that there are fees involved to cover Maunsel’s costs. These are under review at the moment and vary depending on the degree of alterations being proposed and are currently under review but are likely to involve:

Surveyor ‘s fees, 
Solicitors fees for the Licence for Alteration 
JMW Barnard may charge a fee to facilitate Alterations, depending upon the nature and extent of the proposed works. 
Once Maunsel Fourth is in receipt of the above information, your proposed alterations will be discussed at the next Committee meeting and a response will be made via JMW Barnard as soon as possible thereafter.
Once you have completed the works in accordance with your application it is important that our surveyor inspects the works to formally sign them off. Once work is approved, Maunsel will issue the Licence for Alterations. (Incidentally, this Licence is necessary should you wish to sell your property in the future).
Finally, we are required to inform you and your contractors of certain health and safety procedures.  If areas containing asbestos form part of the proposed alterations we will insist that specialist contractors authorised to deal with the removal or containment of asbestos are used (JMW Barnard can advise on suitable firms), Maunsel requires all contractors to be suitably qualified in order to comply with all Health and Safety and COSHH legislation (Control of Substances Hazardous to Health). You should make available information about asbestos in your property and keep records for Maunsel relating to this. 
Standard working hours are as specified by the Royal Borough of Kensington & Chelsea:        

                0800 - 1830 Monday to Friday

                0800 - 1300 Saturday

No work is to be carried out on Sundays or Bank Holidays.

Please contact JMW Barnard if you require any further information.

